NetMeeting
Installation Instructions for Windows XP Machines
NetMeeting is included with Windows XP, but you have to run through a quick
installation before using it. The steps to do so are below:

1. Click the “Start” button in the lower left corner of your screen.
2. Highlight and click “Run...”

3. Type conf in the Open: field and click OK

= Type the name of a program, folder, document, ar
e Internet resource, and wWindows will open it for vou,

Qpen: | vl
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4. Click Next on this welcome screen.

X

HetMeeting

Metteeting enables you to communicate with athers
aver the Internet or your local Intranet. Lzing
Metteeting, vou can:

- Talk to otherz

- Usze video to see others and let others see pou
- Share application: and documents with others
- Collabarate with others in shared applications

- Send files to athers

- Diraw with others in & shared 'whiteboard

- Send meszzages to others in Chat
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5. Enter your First Name, Last Name, and email address in the fields provided.
Location and Comments are optional, but feel free to fill them in with
information that may be useful to the person connecting to your PC. Click Next

Enter information about pourzelf for use with Nethdeeting.

Mote: Y'ou must supply wour first name, last name, and
E-mail addresz.

First name: |J|:|hn

Last name: | [oe

Location: | LACA,

|
|
E-mail address: | jdoei@laca. org |
|
|

Comments: |

[ < Back ” Mest > l[ Cancel ]

6. Put a check mark next to “Do not list my name in the directory”. Make sure the
“Log on to a directory server when NetMeeting Starts” box is NOT checked.
Click Next

MetMeeting ['5_(|

& directary gerver liztz people vou can call using
etk eeting. If you log onto a directary server,
people will zee pour name and will be able to call
QoL

[ Log on ta a directony server when Nettesting starts

Server name: Microzoft Internet Directory

[«]:Da nat ik my name in the directory:
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7. Select Local Area Network, click Next
NetMeeting E|

Specify the speed of your connection o the netwark you
will be uzinig to make Mettesting callz.

3 14400 bps modem

{3 28800 bps or faster modem
) Cable, »DSL or ISDN
(#)iLocal Area Metwork:
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8. Click Next to accept defaults for creation of Shortcuts

MetMeeting [z|

To help make Metteeting eazier to find, you can put a
ghortcut on your desktop, anddfor on the Quick Launch
portion of your tazkbar,

[#]iPut a shartcut to MetMesting on my deskiop.

Put a shortcut to Methdeeting on my Quick Launch bar.
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9. Click Next through the next few screens (Audio Setup), accepting the default
answers. If you computer does not have a sound card, you will be told that you

cannot set up audio on your computer.

10.Click Finish to complete the setup and start NetMeeting.




NOTE: If the above steps do not work (if you have Windows 2000 or Windows 98)
you will have to download a copy of NetMeeting from Microsoft. This is a free
download. Go to http://www.microsoft.com/downloads. Under Search for a
Download select NetMeeting from the Product/Technology (optional) drop down.



http://www.microsoft.com/downloads

