HOW TO RUN A B105

The B105 batch job creates CLIS records for each marking period. In order for
students to show up in the teacher grade books for the “new” term and reporting
period the CLIS records must be created using the B105.

4 — Term Reporting Periods ( Display P301 for your building set up — D P302)

Term Reporting Period
1 01 15T Nine Weeks
2 02 2"d Nine Weeks
2 03 Exam
2 04 Semester 1
3 05 3'Y Nine Weeks
4 06 4" Nine Weeks
4 07 Exam
4 08 Semester 2
4 09 Final

Step 1: Change the P115 Status(s)

Change the system code to “A” on lines 4, 6 and 7. Command: C P115

Example: This is what the P115 looks like normal: (Lines 4, 6 and 7 are “I”
status)
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» Change lines 4, 6 and 7 to “A” status. (Status J, O and Q)
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Step 2: Submit the B105

Make changes to the B105 screen every nine weeks. (If you are a 6 week then
every 6 weeks.)

The Previous Term and Reporting Period should be the “current Term and
Reporting Period”. The New Term and Reporting Period should be the “next
Term and Reporting Period” you are going into.

Example: If you are at the end of the 1° Nine weeks, then this is what the B105
screen would look like: Command: C B105
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Change it to the following setup to move your building into the next nine weeks.
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Step 3: Verify the B105 ran ok.

Check the MGMT screen to be sure that the B105 reads “COMP” (complete).
Once it is complete check the P302 table to be sure you are in the “New Term
and Reporting Period”.

Example: The P302 should look like this (with the next new term and reporting
period. Command: D P302
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Step 4. Set the P115 back to normal.



Change lines 4, 6 and 7 back to “I” status. Command: C P115
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